




















APPLICATION FORM FOR POST OF : Accounts Assistant





Please complete all sections, the letter of application and the Equal Opportunities monitoring slip.  





Please return to: Claudia Pepler, Merlin Theatre, Bath Road, Frome, Somerset BA11 2HG or via claudia@merlintheatre.co.uk





CLOSING DATE:  	Mon 14 Feb 2011








mt





merlin


 


theatre





CONFIDENTIAL











Surname						Title	








First name(s)








Address						Tel (Home)








							Tel (Daytime)





Postcode  











We will take into account the fact that your daytime telephone number may be your work telephone number and that your employer 


or colleagues may not know that you have applied for the post.





EDUCATION AND QUALIFICATIONS


(Secondary School/College/University, including any current studies)





Institute





Course/Subject





Dates


(from/to)





Qualification


& Grade







































































Full/Part


time





Other relevant training or work related skills (eg: short courses, NVQ, languages etc)
































Professional body			Grade of membership and				Date


				whether by examination





PROFESSIONAL AND TECHNICAL TRAINING/PROFESSIONAL MEMBERSHIP





Name of Employer	      Job Title		    Dates		    Salary		   Reason for


						    (from/to)			   leaving





EMPLOYMENT HISTORY


(Previous position(s) starting with most recent)





Is your present


Position your sole


Employment? (If


no. please give


details)





Reason for seeking


new position





Major duties/responsibilities





Job title





Dates


(from/to)





Salary/other


Benefits





Notice due





EMPLOYMENT EXPERIENCE


(Present/Most recent position)





INTERESTS


(please include voluntary work, positions of responsibility held etc)











HEALTH


(number of days absent in last  2 years.  You may wish to indicate the reason for any extended absence)











LETTER IN SUPPORT OF YOUR APPLICATION





The letter of application will enable you to give specific information in support of your application and show us that you can meet the criteria of the person specification.





Please write your letter in the following format:





1.	Why you have applied for the post


2.	What specific personal qualities you will bring to the post


3.	Describe how your achievements satisfy the criteria of the personal specification








GENERAL





Do you hold a current driving licence?					Yes/No





Do you have any restrictions on your right to work or remain in the UK?		Yes/No





Have you had any criminal convictions.					Yes/No


If yes please give details, excluding any considered ‘spent’ under the Rehabilitation of Offenders Act 1974							








If you are invited for interview, do you have any special requirements?		Yes/No


If yes please give details	





REFERENCES





Please give two referees from whom references may be obtained.  One should be your present or most recent employer.





Name							Name





Address							Address

















Tel No							Tel No








Relationship to you					Relationship to you








May these references be taken without further authority from you if short listed?	


Yes/No							Yes/No





DECLARATION





I certify that the information given in this application is, to my knowledge, true and accurate.  Furthermore I understand that the provision of false information will result in the termination of any offer or contract of employment.





  Signature of applicant						  Date	








